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In this video, we’re going to look at the business travel data you need for a carbon footprint.

So what data do you need? Well, this is what we’re going to look at in this video.

So we’re going to talk about company vehicles, leased vehicles, travel in employee vehicles, air travel, 

public transport and hotel nights. So let’s go on to the first one.

So let’s look at Rd. travel in vehicles that are owned or leased by the company. Now that distinction is 

important because this makes it a scope on impact.

If it’s travel in an employee owned vehicle, it’s a scope 3 impact, same carbon impact, but just depends 

where it fits into our footprint. So the sort of information you’re going to want to find here is the type of 

vehicles.

So whether they were cars, which will probably be a lot of it, but also whether they were vans could be 

lorries.

We want confirmation that they were definitely owned or leased by your business and that you’re directly 

paying for the fuel.

So very often that’s via some sort of fuel card. The sort of data we want to try and get can either be the 

litres of fuel that have been consumed or the distance travelled.

Either is OK, litres of fuel is most accurate, but probably have to go with what data is available to you.

If you do have the type of fuel that gives even better accuracy.

But the Defra factors that we’d use for the footprint have some averages which are which are really good.

What’s important here to include electric vehicles. This will actually count as scope too because it’s 

electricity.

But if that electricity is paid for by the company, then again it would be represented here.

So where can you get that data? Well, fuel cards is a really good source, as I mentioned.

So things like All Star, you might have invoices from your fleet providers that might have that information 

on or again, fuel data, there might be some charge cards related to electric vehicles.

Yeah, that’s sort of key sources you’ll have for this.

And in terms of who you need to speak to within the business, well, your, your finance team will have 

access to this sort of information. If not, try the procurement team or sometimes your office managers.

So we’ve touched touched on this already, employee owned vehicles.

So this is when you’re reimbursing an employee for the the mileage that they’ve done on, on business.

So very often this will be using their own car or or motorbike their own vehicle. In this case, what we tend 



to have is just the cost that’s been reimbursed. So you might know in total that you reimbursed 10,000 lbs 

of expenses claims last year.

If you know what the rate was. Very often it’s something like 45 PA mile. You can just divide that together 

to get you a mileage that you can then input into the footprint tool.

Sometimes your expenses system might ask you to record the distance travelled, in which case hopefully 

you can extract that as well.

You may be able to take out the type of fuel, but again, that’s that’s not critical. As I mentioned previously 

for our key data sources will be our expense claims and you’ll be able to get those from finance or your HR 

teams. When we look at other travel by Rd.

so we’re specifically looking here at bus travel, coach travel, taxis, that sort of thing.

Again, we’re most likely to have cost data. That’s fine.

It’s not the most accurate to use for carbon footprints. It’s more likely to overestimate than underestimate, 

but it’s a really good starting point to be able to do that.

If you have got distance data, even better. But don’t worry too much in terms of data sources for this.

Again, you’re going to find expenses claims will be a really good source of information for you here.

But there might be some more specific things like if, if employees can tell you data that the impacts 

related to using Uber, for example, they might have some specific data that they can share with you.

And again, finance and HR will be the key sources of information.

The next one we’re going to look at is rail travel.

So that will mostly be National Rail within the UK, but you might have some international rail that could 

be Eurostar or travel on the continent, or it could be London Underground or perhaps trams or metro 

systems. You can reflect all of those.

Again, almost certainly the main data you’ll have will be cost, but it may be you have some distance 

information as well.

So we’re going to be looking at expense claims, but also specific accounts. So in this case, maybe the train 

line would have some useful information, the key teams again to talk to finance and HR. The last one 

we’re going to look at under business travel is air travel.

This can be very significant because the carbon impacts of flying are high compared to other forms of 

transport. What we ideally want to be able to include in your footprint calculations, the distance that 

you’ve travelled on flights and by what class of travel, not something you tend to have to hand.

So a lot of the footprint tools will enable you to put in a departure airport, the destination airport, whether 

it was a single or a round trip.

And as as I mentioned, the the class of travel and then it will automatically calculate the distance for you.

If you can’t do that in the tool you’re using, you can in our consume footprint tool.

But if you can’t, there are other forms on the web where you can type in airport to and frogs and it’ll give 

you the distance between the two.

So again, we’re expecting to see some of this data appearing in expenses claims, plus more likely to 

appear on credit cards, even company credit cards or it might be through a corporate travel agent.

And we’re talking to similar teams again, so finance and procurement.


